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How to Add a Subaward to a Project in Streamlyne

Adding Subaward Recipients

1. Open the existing proposal document

(See Finding a previously-created proposal in Getting Started in Streamlyne guide:
https://streamlyne.unm.edu/resources/getting-started-in-streamlyne.pdf)

Within your proposal, use the quick menu on left side of screen to navigate to the Proposal section, then
click Sponsor & Program Information to expand the panel.
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I Proposal Summary
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e
» Organizations, Performance Sites & Collaborators

3. Tick the box labeled Does this Proposal include Subrecipients? in the Sponsor & Program
Information panel.

To schedule an OSP Appointment for proposal
Sponsor & Program Information @

Sponsor Deadline Type

* Notice of Opportunity Federal Soictaton

* OSP Appointment Dato Opportunity ID

* Opportunity Title

Prime Sponsor Code T . CFDA Number

Research Type
NSF Sclence Code

Sponsor Div Code

Does this Proposal include
Subrecipients?

Anticipated Award Type
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5. Open the next panel labeled Organizations, Performance Sites & Collaborators
N1 researcH

Q-
Currently signed in as _Ibarril@unm.edu ~

¥ Q  MainMenu - dentity - # Raporting

Message(s} of the Day

Bocument Number : 27018
Proposal Development Document @ Inttiator Netawark k- mormery . acy Creation Timestamp : 10:35 AM 102572022
i Bookmar this document

Bocument Status : In Progress

‘Sponsor/525 : National Science Foundationons  Principal Investigator : Meissa Thompson

Proposal S @
¥ A +  Document was successfully saved. * ngicates required fela

B
. Aot Finkds marked with  * e requined 10 creats & proposal documant, Press “Save® 10 save the record. Project Tite i the tie as & will ba submted 10 fhe spensor Sived information can be adted prior 10 subsmissicn
Gueations UNM i ihe lnad, sponsar agency. i UNM sporsor el be the oad

S Budget Versions "o kbt the sponscr, click mageying glass 10 search. Al earches rcuine axact maiches or wiicard crter. For exarmpie Fousdation, use any g saarch terms: Matcnal Science Foundasion, Netonar, Foundaton, “Scence’.

= Proposal Summary InstRutiorl Fisics Concitionaly Flecuirod arm generaily only reeded for reviscrs.

4 Proposal Actions

O Permissions Proposal Number : &1 * Sponsar Code 0008 ams

* Proposa Type: New v * Project Start Date: 11

* lLead Unit I0': 0454 - Anthvapology Depariment

* Project End Date: 12731/202
* Activity Type v * Submission Type: Appication v
* Spenacr Deadine Date : 1 * Sponacr Desdine Time 4T): s00P (8O
* Project Title ]
| emtoRedsCondonaiyReied
Award 1D
Original Insttutionai Proposal 1D
Flovision Type:  select v

Ravision Dther Descrigbon

B8 > Sponsor & Program Information

» Organizations, Performance Sites & Collaborators

6. Inthe Collaborators & Subrecipients section on the line labeled Add: Click the magnifying glass to
search for an Organization

o If the correct Organization is identified, click Add to confirm.
o |f the correct Organization is not found, contact OSP (osp@unm.edu) to add it.

¥ Organizations, Performance Sites & Collaborators

Use the search to identify the organizations involved in the project. All searches require exact matches or wildcard criteria (e.g.. "New Mexico®). Be sure to click *Add" after selecting a performance site o
coliaborator.

f performance sites or collaborators are not found in the address book, first add them using Main Menu > Settings > Address Book.

University of New Mexico University of New Mexico Q. i

1700 Lomas Bivd NE, Abuquerque, NM, 87106-3807
Congressional Districts

Add:  State: [ -] District Number

1 NM-001

Location Name

Address Actions
Add: (Selec) Q B a
1 Makerere Biological Field Station Makerere Biciogical Field Station Q[

Kibale National Park

Fort Portal,
Congressional Districts
Add: State: District Number:
1 oo =

Address

Select) Q W

1 Tufts University, Medford Tufts University, Medford O |

169 Holland St Fi 3, Somerville, MA, 02144-2401

Congressional Districts
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Additional Requirements & Procedures

1. Ensure that the direct and indirect costs of the subaward are calculated correctly on the UNM Internal
Budget Worksheet

+ Note that the first $25k of each subaward is included in UNM’s Modified Total Direct Costs.

2. Upload all Subaward documentation in the Internal Attachments panel in the Attachments & Notes
section. Required documentation includes:

» Subaward Statement of Work

» Subaward Letter of Commitment

e Subaward Budget Worksheet

» Subaward Budget Justification

e Subaward F&A Agreement

¥ Special Review

Documentation for internal (OSP) use. These attachments will NOT be transmitted to the sponsor and may be in any common file format.
&4 Attachments & Notes All proposals require:

* Proposal N i OW (draft or ‘ y)

o

Questions * Solicitation (mandatory)

$ Budget Versions « Internal Budget Worksheet - OSP approved (mandatory)

o « Internal Budget Justification (mandatory)

52 Proposal Summary

% Proposal Actions As needed:

£ Permissions \ * Subaward ion (letter of cor v i budget..budgel justification, statement of work, F&A rate agreement)
« Cost Share Budget Template and Spending Plan (as applicable)

i1 Streams « F&A Reduction Request Form (as applicable)

* F&A Split Form (as applicable)

* Export Control Form (if applicable)

« Pl Eligibility Exception Request Form (if applicable)
\* * IACUC Approval Letter (if applicable)

Posted Uploaded By * Ati Type D ipti * File Name Actions
\
Timestamp —_—
* This field contains a list of institutional [Rrewr=
s . Choose File | No file chose: Add
A select: M attachment types Mo e chosen )

v select:
*Solicitation
*Internal Budget Justification
*Internal Budget Worksheet
IACUC Approval
*Statement of Work
Correspondence
Cost Sharing Documentation
Equipment - Vendor Quotes
Export Control Form
Extra Compensation
F&A Documentation
Internal/Other
Proposal (Final Package)
Reps and Certs

Subaward Budget Justification
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